Care on Wheels Homecare Services
Direct Payroll Deposit Program

Effective 12/9/2016
Care on Wheels has developed a plan where you may have your pay deposited directly to your checking or savings account at virtually any financial institution in the United States.  The money is credited to your account each payday.  By accessing your ADP account, you will be able see your statement showing gross pay, net pay and all deductions as well as year-to-date totals.
This program eliminates the need to go to the bank to deposit your paycheck and makes your pay immediately available to you even if you are away from work due to vacation, illness or business travel.

DIRECT PAYROLL DEPOSIT AUTHORIZATION

Please enroll me in Care on Wheels, Inc.’s Direct Payroll Deposit Program.  I authorize the company to make payment of my net pay by initiating credit entries or correcting entries to the bank account shown on the attached voided check or deposit slip. 

I understand that this authorization will continue in force unless discontinued by my written request.  In the event you wish to cancel your participation in the direct payroll deposit program, please contact the Payroll Department to revoke your authorization. Changes to direct deposit accounts or stopping direct deposit must be given to the Payroll department no later than the Monday of your payroll week.
A voided check,  deposit slip or paperwork from your financial institution showing the name of the financial institution, routing number and account number is required. 
_______________________________________________    __________________

Signature 







Date

_________________________________________________

Print Name
_______________________________________________    __________________

Legal Representative Signature (If applicable)


Date
RV9/17
